Right To Know Law
Section 506 (a) (1)

An agency may deny a requester access to a record if the requester has made

repeated requests for that same record and the repeated requests have placed an

unreasonable burden on the agency.

Section 708 (b) Exceptions

The following items are exempt from RTK disclosure:

1. Records which would, if disclosed, result in the loss of Federal or State funds 

and/or would be likely to result in risk of physical harm or personal security to an 

individual.
2. Any records connected with law enforcement or other public safety activity that, if 

disclosed, would threaten public safety , preparedness or public protection.
3. Records which, if disclosed, would endanger the security of building, public utilities,
 resources, infrastructure or information storage including: document/data relating to

 computer hardware/software, etc that could jeopardize computer security; infrastructure
 records, building plans that would make vulnerable the public utilities, structures, 

 communications, etc.
4. Records of computer hard/software and networks.
5. Individual’s medical, psychiatric, or psychological history or disability status; 

prescriptions; treatments, test results; workers comp, unemployment comp. etc.
6. Personal Info:


Social Security number


Drivers liscense

            Financial institute


Home, cell or personal telephone numbers


Personal email address, employee number or other confidential personal info


Spouse’s name, marital status, beneficiary or dependent info


Home address of law enforcement officer or judge 

Letters of reference or recommendation unless in relation to the appointment to fill a vacant elected office

Performance ratings or reviews

Results of civil service or other similar tests

Employment application of someone who was not hired

Workplace support services info

Written criticisms of employees

Grievance Materials

Info regarding discipline, demotion or discharge from a personnel file
Academic transcripts

7. Records pertaining to strategy/negotiations relating to labor relations or collective bargaining or arbitration.
8. The draft of a bill, resolution, policy, ordinance or amendment

9. Documents related to predecisional deliberations for budgets, proposals, amendments, policy, etc. and the strategy used to develop or achieve adoption of said items.
10.  Notes and papers prepared for employees for his/her own personal use (ex: phone messages)

11. Paperwork that can identify those who make lawful donations or lists of potential donors
12. Records relating to or resulting in a criminal investigation such as complaints, investigative materials, confidential sources, suspects who haven’t been charged, records made confidential by law or court order, victim information
13. Records relating to non-criminal investigations including 911 recordings
14. Records received by emergency dispatch personnel including 911 recordings
15. Draft minutes of any meeting until the next regular meeting.  Minutes of an executive session and any record of discussions held in executive sessions
16. Contents of real estate appraisals, engineering or feasibility estimates, audits or evaluations relative to: leasing, acquiring or disposing of real property, purchase of public supplies or equipment included in the real estate transaction, construction projects until after the approval to proceed with the transaction or project.
17.  Proposals for procurement or disposal of supplies, services, construction prior to opening and rejection of bids and all information associated with them.
18. Communications between agency and insurance carrier, administrative service organization or risk management office.
19. Records identifying the name, address and date of birth of a child 17 or younger
Section 901 General Rule
Upon receipt of a written request for access to a public record, an agency shall make a good faith effort to determine if the record requested is a public record, legislative record or financial record and whether the agency has possession, custody or control of the identified record, and to respond as promptly as possible under the circumstances existing at the time of the request. All applicable fees shall be paid in order to access the requested record, The time for response shall not exceed five business days from the date the written request is received by the open-records officer. If the agency fails to send the response within five business days of receipt of the written request for access, the written request for access shall be deemed denied.

Section 902 Extension of Time 

Upon a determination that a factor necessitating an extension (see section 902 {a}) exists, the open records officer shall send written notice to the requester within 5 business days which will include the reason for review, a reasonable date that a response is expected  to be provided and an estimate of applicable fees.  If the date that a response is expected to be provided is in excess of 30 days following the 5 allowable business days, the request shall be deemed denied unless the requester has agreed in writing to an extension date.
Section 903 Denial

If an agency’s response is a denial of a written request, whether in whole or in part, the denial shall be issued in writing and shall include: 

A description of the record requested 

The specific reasons for the denial 

The typed or printed name, title, business address, business telephone number and 

               signature of the open records officer who issued the denial

The date of the response

The procedure to appeal the denial
